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About this User Guide
Welcome to WildTrax, an online platform for storing, managing, 
processing, and sharing biological data collected using sensor 
technology. Recording devices, such as Autonomous Recording 
Units ( ARUs), allow for the automated collection of data over 
extended periods of time. The result is the accumulation 
of large amounts of valuable data. WildTrax allows for the 
discovery, access, use and distribution of such data. 

This User Guide explains how to use the WildTrax web 
platform to create and manage acoustic transcription projects 
from start to finish. Many of the steps involved in setting 
up acoustic projects require coordination with WildTrax 
staff. Contact info@wildtrax.ca for more information. 
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Getting Started: For Project 
Administrators and Managers
Introduction
Setting up transcription projects in WildTrax is a four-step 
process: 1) Quality controlling raw data and providing a copy to 
WildTrax staff; 2) Selecting a subset for transcription; 3) Assigning 
users for transcription; and 4) Uploading the data. In the current 
version of WildTrax, many of these steps are done by WildTrax/
Bioacoustic Unit staff at the request of the user. In the near 
future, these tools and features will be available on the WildTrax 
interface. This section describes the steps for setting up WildTrax 
projects and preparing projects for the transcription process. 

Website Workflow for Managing 
ARU Projects in WildTrax
Below is the workflow for ARU data within WildTrax. This 
workflow is listed in order and broken down into administrator 
and staff responsibilities (Table 1). Workflow Steps:

1. Create an account

2. Create a Project 

3. Quality control raw data (see Acoustic Data 
Intake Instructions for details)

4. Send data to WildTrax Coordinator for upload 
(ship a hard drive or use a secure ftp) 

5. Select a subset of recordings to transcribe 
(Completed by WildTrax/BU staff)

6. Assign Tasks (Completed by WildTrax/BU staff)

7. Upload data (Completed by WildTrax/BU staff

8. Transcribe

9. QA/QC and Data Download



Initial Set-up
The first stage of the WildTrax audio transcription  process is to create 
a login account for the WildTrax website and complete project set-
up activities (Table 1). Note: Project administrators can also assign 
themselves as a transcriber within their own projects if desired.

WildTrax Login Account
1. To start using WildTrax, an account must be created. 

Starting from the home page (www.wildtrax.ca), select 
“LOGIN” from the upper right corner of the page:

Methods Project Admin Responsibilities Transcriber Responsibilities

Stage 1 (Set-up)

• Create an account in WildTrax

• Set-up

• Project creation

• Add transcribers to project

• Send data to WildTrax Coordinator

• Select a subset of audio 
data (WildTrax/BU Task) 

• Assign tasks (WildTrax/BU Task)

• Upload audio (WildTrax/BU Task)

• Create account in WildTrax

• Review user guides

• Ensure tasks are correctly 
assigned (provide Project Admin 
with WildTrax username)

Stage 2 (Processing)
• Support transcribers as needed

• Ongoing QAQC as needed
• Transcribe audio data

Stage 3 (QA/QC) • Complete desired QA/QC 
on completed projects

• Carry out assigned optional analyses

• Support QA/QC activities as needed

Table 1

WildTrax Acoustic Transcription Workflow (Concept)

Figure 1

WildTrax login button
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Project Creation
1. Once logged in, start from the WildTrax home page and click 

on “My Projects” to go to the Projects Page (Figure 3). 

2. A window will open that allows new users to sign up, or existing users 
to log in. Enter your information in the appropriate fields to begin using 
WildTrax (if you are already signed up with Google, you may choose 
to log in using your Google account. You must choose one option 
(direct account or Google login) and use it consistently (Figure 2).

Figure 2

WildTrax Auth0 sign-up form



2. In the Projects page, you have the option to create ARU 
(Autonomous Recording Unit) projects for audio files or Remote 
Camera projects for photographs. Click on “ARU” (Figure 4).

Figure 3

WildTrax home page after login, with “My Projects” button

Figure 4

ARU tab to access ARU projects in WildTrax

3. From the ARU  projects page, you will be able to interact with 
your project list by adding new, viewing current, or deleting empty 
(i.e., it contains no recordings or data) projects. To create a new 
project, click the green “Add a Project” button. A window will 
open that allows for the entry of project information (Figure 5).
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The following information can be added to the new project:

• Project Title: The full title defined by the user to identify the project

• Organization (User Defined): This field allows you to group all of your projects together in the 
database. You can either preselect your organization if you have previously created any projects, 
or you can create a new label for the organization to which you want to attribute your data.

• Project Code (User Defined): A short, simplified  way of identifying your 
project. For example, CMU2018=Caribou Monitoring Unit 2018.

• Year: The year the data was collected

• Storage Location: You will be able to select which Amazon server your data 
is stored on, which includes both US and Canadian locations.

• Description: This field allows you to outline the purpose, 
goals, objectives and methods of your project.

• Status 

• Active: A project that is currently being processed

• Published: A project that has been completed

• Visibility

• Due Date: The anticipated processing completion date. Your taggers 
can use this as a guideline as to when their tasks are due.

Once you have created your project, you can add users to it, including transcribers and managers.

Figure 5

“Add a Project” pop-up window and available metadata fields



Adding Users to your Project
Click on the pencil icon to the right of the project name to open 
the project editing window. Select the “User Assignment” tab 
to add users and administrators to a project as well as view 
current users and administrators for the project (Figure 6).

Figure 6

Adding users to a project

Figure 7

Project List screen in ARU tab

Once you have created your project and closed the window, the 
new project will be visible in the ARU project list (Figure 7).
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Finalizing Project Set-up
In the current version of WildTrax, ARU projects require intervention 
from WildTrax/BU staff in order to finalize set-up. A copy of your 
raw recordings must be sent to the WildTrax Coordinator (info@
wildtrax.ca) either via a hard drive or a secure ftp upload. Review 
the Data Intake Instructions to organize and prepare your data. The 
WildTrax Coordinator will then select a subset your recordings to 
create listening assignments, and upload those listening assignments 
to your project. Once this is complete, the recordings will display 
under the “My Tasks” tab within a Project. An R script exists for 
subsetting recordings and creating listening assignments and can 
be shared if interested; contact info@wildtrax.ca for more details. 

Figure 8

List of recordings available within a Project

Once the recordings have been uploaded to your project, 
you can assign transcribers. When assigning transcribers, 
the selection list will be comprised of users that have been 
added to the project.  Project managers can also assign 
themselves as transcribers to recordings at this stage.



Data Download
Your data can be downloaded at any time throughout 
the transcription processes. These data files are updated 
in real time. To access your data download:

1. Click the data tab in the top right-hand corner 
of your Project page (Figure 9).

Figure 9

Data download tab on the Projects home page

2. Select the sensor type for which you would like to 
download data, and then click Next (Figure 10).

Figure 10

Select the sensor type for which you would like to download data
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3. Select the project or projects for which you would like 
to download data and then click Next (Figure 11).

Figure 11

Project managers can select which project datasets they would like to download. This can be one to many projects. 

4. Click Download Raw Data to receive a zip file containing a CSV file 
with your raw data and corresponding metadata file (Figure 12).

Figure 12

Download Raw Data button
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